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Request for Outside Employment


	EMPLOYEE NUMBER
	EMPLOYEE NAME
	TODAY’S DATE

	
	
	

	SUPERVISOR/MANAGER
	SHIFT (IF APPLICABLE)
	WORK PHONE NUMBER

	
	
	

	DESCRIPTION OF OUTSIDE EMPLOYMENT ACTIVITY

	

	TYPE OF OUTSIDE EMPLOYMENT ACTIVITY
(TYPE OF WORK)
	HOURS REQUIRED BY OUTSIDE 

EMPLOYMENT ACTIVITY

	
	

	WILL THIS ACTIVITY HINDER YOUR ABILITY TO:

	YES
	NO
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	WORK YOUR REGULAR SHIFT

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	WORK REQUIRED OVERTIME

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	WORK OTHER SHIFT ASSIGNMENTS IF NECESSARY

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	PERFORM YOUR WORK IN ANY WAY

	COMMENTS:  


	APPROVALS

	Program Manager: 
	Date:  

	HR Director: 
	Date:  

	DISCLAIMER

	QUALIS CORPORATION HAS THE RIGHT TO IMMEDIATELY REVOKE APPROVAL OF PARTICIPATION IN OUTSIDE BUSINESS ACTIVITIES (OUTSIDE EMPLOYMENT) IF AT ANY TIME IT APPEARS THAT THE EMPLOYEE’S PARTICIPATION INTERFERES WITH OR HINDERS HIS/HER JOB RESPONSIBILITIES, PERFORMANCE, ATTENDANCE, QUALITY OR QUANTITY OF WORK, OR OTHER OBLIGATIONS ASSUMED UNDER THE QUALIS EMPLOYEE/EMPLOYER RELATIONSHIP.
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